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If your book includes quotations or reproductions of other published works (text or images), 
you’ll want to familiarize yourself with fair use, copyright, and how to obtain permission to reprint 
material in your book in the event that it’s accepted for publication. Here are some of the key 
issues to consider: 

●​ Author responsibility and timing. Authors are legally and financially responsible for 
obtaining permission to reprint copyrighted material (text or images). Authors should 
ideally start requesting permissions as soon as the book has been accepted, but no later 
than three months before the manuscript due date (when permissions are also due). 

●​ General requirements. Permission is generally required for any material not created by 
the author as well as for the author's own previously published material. Public domain 
materials (those whose copyrights have expired) and “fair use” are exceptions. Works 
published after March 1, 1989, are protected for 70 years after the author's death. 

●​ Fair use. “Fair use” is complex, but factors include the nature of the material, the nature 
of the author's work, how the material is used, and how much is used. Educational use is 
more likely to be considered “fair use.” Take extra care with permissions for images, 
poetry, and song lyrics, which rarely fall under “fair use.” 

●​ Who holds the rights? Rights may be held by the creator of the material, a publisher, 
estate, or institution. Publishers may only hold partial rights (e.g., US rights, 
English-language rights). To find out who has the rights to a work, you should first 
contact the publisher of the work in question; if they do not hold the rights, they may be 
able to point you in the right direction. 

●​ Images. Even public domain images may require a fee for a print-quality image. 
●​ How to request permission. When requesting permission, authors should send a 

formal request detailing the book information (title, publication date, publisher, list price, 
estimated number of pages, first print run, and material requested) and rights requested 
(nonexclusive world rights for all editions and formats).  

●​ Language to use. The language used should be: I request nonexclusive world rights to 
reproduce the [excerpt/illustration/photo] in this book only in all languages and for all 
editions, print runs, and formats (including print, digital, audio, and other media) for the 
lifespan of the book (whole term of copyright) and any renewals and extensions thereof, 
in excerpts from the book that appear online or in other print media (such as magazines 
and newspapers), and in promotional material for the book. We can also provide sample 
letters for NAB authors once the book production process is underway. 

●​ Negotiating. Terms like territory, language, editions, and duration of use may need to be 
negotiated; however, it is not recommended to agree to a permission based on print run 
or duration of use. If you do so, you will need to request permission again if the book 
sells more than the agreed-upon print run or the book is in print for longer than the 
agreed-upon term. While worldwide, all-language rights are preferred, at minimum we 
need world English rights. If you encounter high fees or stringent restrictions, it may help 

 



to mention that NAB is a nonprofit publisher. Overly broad restrictions may lead to the 
desired material being left out of the book. 

●​ What to send to your acquisitions editor. Signed permission forms, a list of 
permissions with any restrictions, and credit line information should be sent to your 
acquisitions editor. 

●​ Anthology editors. Anthology editors need to secure permissions for previously 
published pieces and to have contracts with contributors for any new material. NAB can 
also provide sample agreements for anthology contributions. 

●​ For more information. For more information on seeking permission (and specific legal 
guidance), you may want to consult Getting Permission: How to License & Clear 
Copyrighted Materials Online & Off  (Nolo Press), The Copyright Permission and Libel 
Handbook (Wiley), Permissions, A Survival Guide (University of Chicago Press); and 
chapter 4 of The Chicago Manual of Style (University of Chicago Press). 


